RING ©* AQUA
A Subsidiary of RAYmMONA Ltd.

Appointment Letter
01-Jul-2024

VISHAL VINODRAO BADARKE

Address: Karve Nagar Pune Pune Maharashtra 411052
India

Dear VISHAL ,

With reference to your application and subsequent interviews you had with us, we are pleased to appoint you in '
Human Resources-Plant HR as SUPPORT - HR (Band 5C) in our organisation, with effect from 01-Jul-2024 on the
following terms and conditions:

TERMS AND CONDITIONS
A) Compliance with terms and conditions:

i. The Management of the Company agrees to employ and you agree to serve the Company on the terms and
conditions set forth herein.

B) Nature of Duties:

2. You shall devote your whole time and attention and take all the requisite efforts during your working hours
as specified by the rules and regulations of the Company to advance the best interests of the Company.

C) Place of Work :

3. You base location i.e. location of appointment will be Sinnar.

D) Salary & Benefits:
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4. You will be paid the salary and benefits, the details of which are highlighted in Annexure -1 of this letter.
5. All increments will be conditional upon your work being found satisfactory.

6. You shall be entitled to other benefits such as LTA, medical leave, gratuity, PF, ESI, Medical policies etc.
and such other benefits as have been specified in accordance with the rules framed by the Company in that
regard.

7. You will be required to enroll yourself as a member of the Company's Employees' Provident Fund Scheme.

E) Probation:

8. You will be on probation for a period of twelve months. Your probation period may be extended if the
management finds it necessary. On Completion of your probation period, you will be confirmed in the
. services of the company in the aforementioned grade.

F) No Conflict of Interests:

9. You shall not without {he previous permission in writing of the Company indulge, engage or be interested in
any business activities, or commercial activities or otherwise provide your services or in any way be
employed with any other firm, Company, person or organization which may in any way cause or is likely to
cause interference or distraction with the performance of your duties or is otherwise in conflict with the
interests of the Company.

G) Posting:

1. It is to be expressly understood that the Company reserves the right to effect your transfer to any other
place, department, office, establishment or any member unit of this Company where the Company has its
activities or within the Group of Associated Sister concerns existing or to be established at a later date
without any additional monetary benefits and on such transfer, you will abide by the rules and regulations

. of the Department, Office or Establishment to which you are transferred.

H) Compliance with rules and regulations :
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11. The Company's service rules or standing orders from time to time and for the time being in force shall
except as hereby expressly varied, be binding on you during the period of your service with the Company.

12. You will conform to and abide by the standing orders and/or other staff rules and regulations in regard to
the hours of work. You will be required to work beyond normal hours of work during any emergency in
the Company and you shall not be entitled for any overtime payment in respect of such work.

13. You will obey the lawful directions of the person or persons having the authority of the Company,
respecting such service and shall to the best of your ability execute such work as the person or persons
having such authority desire you to do either in your present capacity or in any other capacity consistent
with your trade and training and in all respects make yourself gene:.'ally useful to the Company and
submit to the regulations of their establishment and will avoid all occasions of dispute with other persons
in the employ of the Company and if such disputes shall arise, shall concur in referring the same to the

. decision of the Company or the person or persons having the appropriate authority.

14. You are also subject to the rules and regulations of the Company as to leave, absence, conduct,
performance during the tenure of your employment.

I) Change of Address:

15. In case, if there is any change in your residential address and / or contact number/s you will intimate us in
writing within three days from the date of such change.

J) Medical Fitness:
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16. Your appointment shall be subject to your being medically fit and have received a certificate to that effect
by the concerned medical officer of the Company or otherwise, in his/her absence by the medical
practitioner of the choice of the Company. The continuance of the confirmation of your employment is
subject to your remaining physically and mentally fit. As and when required by the Company, you will
submit yourself to Medical examination by a medical Officer of the Company / medical practitioner of the
choice of the Company.

K) Accuracy of the Information:

17. The employment is offered on the basis of the information, representation and warranties made and
furnished by you including the training, skills, abilities and special knowledge (if any). You warrant and
vouch for the accuracy and fidelity of the information.

. 18. If the information furnished is false or any vital information is concealed, then the employment is liable to
be terminated forthwith without compensation, notice period or salary in lieu thereof.

L} Termination:

19. Your services are liable to be terminated by one month notice or either side during probation and three
months written notice or either side after confirmation.

20. Notwithstanding above clause (19) During the period of your service with us, if you are found by the
Management to be in breach of any of the Company’s policies on discipline, computer and internet usage,
or are found guilty of dishonesty, disobedience, disorderly behaviour, negligence, absence from duty
without permission or any other conduct considered by the Management to be detrimental to the interests
of the Company, your employment may be terminated by the Company, at its sole discretion without
notice..

21. During the period of your service with us, if your work, character and / or conduct are found
unsatisfactory, of which we shall be the sole judge, we shall have the right to terminate your services
. forthwith and in this case you shall not be entitled to any notice, notice pay or damages.

M) Care of the Property:

22. You will be responsible for the safe keeping and return in good condition and order of all machinery, tools,
equipment, implements, instruments, information, specification, technical details, books and other things
which may be in your use, custody, care or charge.

23. The Company reserves absolﬁw@!thegeaﬁgAﬂﬁ-money value of such properties from the dues
payable to you or by way of damagesifrom o andtake such action as it deems fit inpgég event of the
Registered Off@iltRQDIVOUF Part tazagagunt forpreperties, whethegduring thercourse of service or othemmises:

Piot No. D-3& D-4, STICE, Piot No. 115/1, STICE Plot No. A-16, 17 & 41, STICE, 2ndl Floor, J.K. Files {1} Lt
Sinnar —IShrrdE R_nad. Husalgaon, Sinnar ~ Shirdi Road, Musalgaon, Sinnar - Shirdi Road, Musalgaon, Annex B{:'L'ding Jékegran:
Taluka Sinnar, Dist. Nashik Taluka Sinnar, Dist. Nashik Taluka Sinnar, Dist, Nashik Pokhran Roag i-.!u 1 Tharn";
Maharashira (Incia) 422112 Maharashira (inia) 422112 Maharashira (india) 422112 Maharashia (India) 400606
Telephone: +91-2551-228000 Telophone: 012551228009 Telephone: +91-2651.228010 Telophorie: +91-22-61527000

Wahsita : hitn #rinaniusanus som




RING =* AQUA
A Subsidiary of RAYMON Ltd.

N) Confidentiality :

24. You will not either during the continuance of your employment with the Company or thereafter, except
in the proper course of your duties, divulge to any person whomsoever and shall do your best to prevent
the publications or disclosure of any trade secret or manufacturing process or information concerning the
business or finance of the Company or any of its dealings, transactions or affairs which may come to your
knowledge during or in the course of your connection with the Company.

25. You shall be bound by rules and regulations of the Company as applicable from time to time. The
Management reserves the right to alter, change, modify and substitute the rules periodically. The
Management also reserves the right to have different rules for different categories or classes of employees
and for different locations.

. 0) Code of Conduct:

26. A copy of the code of conduct mandated for all management staff is attached herewith. Please read the
same carefully and acknowledge that you have understood the same. In case you need any clarifications
please reach out to the Company Secretary or your Business HR.

Please return the duplicate copy of this letter duly signed by you signifying your acceptance of appointment on the
aforesaid terms and conditions.

Yours faithfully,

For Ring Plus Aqua Ltd

i

M V Chandrashekar
CHIEF HUMAN RESOURCE OFFICER , ENGINEERING BUSINESS
. I affirm my appointment having read and understood the terms and conditions and the same are acceptable to
me.
VISHAL VINODRAO BADARKE
RING PLUS AQUA LTD.
CIN : LI98099MH1986PLCO40BS5
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CTC Annexure — I

Band
Grade
vesignation
CTC Components
Base Salary
Basic
Sub-Total Base Salary (a)
Allowances
Personal Allowance
HRA

Education Allowance
Sub-Total Base Salary (b)
Reimbursements
Leave Travel All
Sub-Total Base Salary ©
Retirals & Statutory Benehts
PF (Employer's 12%)
Gratuity (4.81%)
Ex-Gratia (4.1/%)
Sub-Total Base Salary (d)
Cost to Company (a+b+c+d)

1.  Hospitalization Insurance Coverage: Family floater of Rs. 4 Lakh p.a. (Self + Spouse + 4 Children) 2.
Mobile reimbursement as per company policy

For Ring Plus Aqua Ltd

0k

M V Chandrashekar
CHIEF HUMAN RESOURCE OFFICER : ENGINEERING BUSINESS

RING PLUS AQUA LTD.
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Head Office: Level 8, Muttha Chambers 1l,
Senapati Bapat Marg, Pune-411016, India
+91 20 6605 0000

Bharatiya Jain Sanghatana

Date: June 26, 2024
To,
Ms. Vaishnvai Bansode
Gadital, Hadapsar Pune

Dear Vaishnvai,

This has reference to your application for the position of “Trainee - Program Design and Development” in
BJS and the discussions with you during the interview. BJS is pleased to extend an offer as follows:

1. Position 3 Trainee - Program Design and Development

2. Department : Program Design and Development

3. Training Period : July 8, 2024 - October &, 2024 :
4. Stipend i 20,000/-

5.  Reportingto : - MD

6. Location Pune

..

Please note:
a) The offer has been made based oninformation and documents provided by you.

b) You will be on probation for six months once you are moved On-roll. Confirmation will be
subject to a performance review of the last six months’ evaluation.

c) Youwill be required to travel as required from time to time.
. d) Benefits and allowances will be as per applicable HR policy.

You are requested to get all your testimonials and carry a photocopy of them along with one passport size
photographs. The appointment letter shall be issued accordingly.

With best wishe?‘:; <
0 3
p‘v?-?’\c‘mj A
Komal Jain
MD

List of mandatory testimonials to be submitted at the time of joining:

® Aadhar Card Copy ¢ Identity Proof (e.g., Passport, etc.)

* Address Proof (e.g., Passport, etc.) ¢ Graduation& Post Graduation (if applicable)
¢ Bank Account details * Experience Certificate/s (if applicable)

* PAN Card Copy = LastSalary Slip (if applicable)

B3 connect@bjsindia.org | & www.bjsindia.org | B3 BiSindia | @ bhartiyajainsanghatana | K BJS_india '@ BJSIndia1985
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Charitable Foundation : MCEF c/o Dr Rupa Agarwal ¢

Bevond Barriers

SD 49+50, Himali Society,
Erandwane, Pune 411004
Tndkll

Date: 05.06.2024

Dear
Rushikesh Bhandare

After a lot of deliberation and 2 rounds of assessments of many candidates, it gives me the
o utmost pleasure to invite you to offer you the position of Community Health
Associate at Muktaa Charitable Foundation.

Your joining date will be on 5 June 2024 (Wednesday) and you will be on probation
for six months from the date of your joining. Your compensation will be as follows:
During Probation: Rs. 20,000/-
On Confirmation: Rs. 22,000/-
Welcome to this ambitious and close-knit team. We don’t do mediocre - we're
unashamedly here to support our service users to achieve outcomes that transform their
lives. Most of us can’t do it alone - we.need an amazing team around us to learn from and
share with. At Muktaa, we celebrate our successes and also our efforts, journeys and the
friendships we make along the way. And we hope that with you onboard, we can add to this
list.
As agreed, this email will serve as a formal confirmation of your onboarding.
Other formalities regarding your documentation etc will be taken care of in the first
two weeks after you report to the office on 3rd June 2024. The Job Description
detailing your job responsibilities are attached below for your reference.

. So you've gone through the interview process and you're finally here at Muktaa.
Congratulations, and welcome. Can you tell that we can’t wait for your first day?
But we also know that starting something new is big and takes some getting used to. That's
why before you join us on 3rd June we wanted to queue you in on a few things that might
be helpful for navigating your first day.
When: Your first day starts at 10 AM on 5 June 2024, Wednesday.
Where to go: Muktaa Charitable Foundation
Flat No. 2, Harikishor Apartment,
Plot No. 3 A,B, Shri Gourang Co-op Housing Society,
Karvenagar, Pune 411052

R e, W i e i

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Ed.ucation, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune

e ————
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Beyond Barriers

Office Location:

https://maps.app.goo.gl/mxC3IMNUBff3MZgoa
Contact person: In case you can’t find the office, give a call to Bharat, our office manager
on 95276 65566

What to wear: Comfort is king at Muktaa so we follow a semi-casual dress code

Food: Being close to educational institutions has its perks. There is a range of snacking and

food options to choose from around the office.

Equipment: Carry your laptop with you to get it configured to the WiFi. Don’t worry about
. documentation just yet. We'll discuss that on your first day.

Agenda: As we are approaching Medicon - Muktaa's annual conference for capacity

building of doctors on 9th June, your first week will be a detour from your usual

responsibilities to focus on the conference. The psoter for the same is attached below. More

details of the tasks you will be doing will be shred by your Reporting Manager.

We can’t wait to officially welcome you onto the team. See you on Monday. Finally, once

again congratulations on this big achievement! Take yourself out for dinner today and
celebrate this win. o

For Muktaa Charitable Foundation,

%.;

. Dr. Rupa Agarwal, Secretary

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-

Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune
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September 11, 2024

Mr. Harshad Gabhale

Girwali Pune Maharashtra
412408, Pune Maharashtr
a-412408

OFFER LETTER

Dear Harshad,

.Nith reference to the interview you had with us, we are pleased to offer the position of Youth Mentor in our
organization. The terms and conditions of your employment are as follows:

1. Date of Joining: September 3, 2024

2. Compensation: You shall be paid a monthly CTC of Rs.15,400/-.
3. Gratuity: As applicable under the Gratuity Act

4. Taxes as applicable will be deducted at source. _

5 . Probation Period Your appointment shall be initially on a probationary period of 6
months commencing from date of joining.Your confirmation shall depend .upon your performance during the
period of probation and your suitability for the job, of which the management of Magic Bus India Foundation
shall be the sole judge.

6. Place of Posting: Pune - Maharashtra

7. Reporting: You will report to the Program Manager

We will require you to accept this offer in writing. In case of delay in joining the offer may be withdrawn. The
detailed appointment letter shall be giyen to you on the day of joining.

For Magic Bus India Foundation,

. Digitally signed by
Monlka Monika Bawa
Date: 2024.09.11
Bawa - 15:11:36 +05'30'

Monika Bawa
Chief Human Resources Officer

MAGIC BUS INDIA FOUNDATION

CIN: U91110MH2001NPL130853
Registered Office
3rd Floor, Reliable Plaza

Thane Belapur Road  Magic Bus Regional Offices India: Mumbai, Delhi, Hyderabad, Bangalore, Chennai, Kolkata
Airoli, Navi Mumbai - 400 708 Magic Bus Centre For Learning & Development, Karjat, Maharashtra
Tel.: +91 22 6243 4848 Magic Bus UK - London, Magic Bus USA - New York, Magic Bus Singapore, Magic Bus Germany
info@magicbusindia.org  facebook.com/magicbusindia « twitter.com/magicbusindia + youtube.com/magicbusin
www.magicbus.org  Magic Bus is the registered trademark of Magic Bus India Foundation, a non-profit organisation registered 1/s 25 of Companies Act, 1954,
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03 Oct 2024

Dear Somesh Gagade,

It was a pleasure interacting with you during our hiring process and we believe that you would make a great
asset to Bright Future hence we are pleased to release this offer for the role of Executive. While the hiring

cess allowed us to get a brief glimpse of your capabilities, we believe we have an environment that can get
%Jest of you. We are looking forward to working with you at the earliest.

( #

2.

You are required to join us on or before 04-10-2024 and the offer stands withdrawn thereafter unless the
date is extended by us and communicated to you in writing.

You will be working in our office located in Turbhe Center but will work for the company or any of'its
subsidiaries or associated companies in any location within or outside India. You will be governed
automatically by the rules and regulations and terms and conditions applicable to the new assignment.
Your annual gross salary will be INR INR 2,78,400.00 + Employer PF + PT calculated as Cost to
Company and the break-up of the salary is attached herewith in Annexure A.

Your offer is contingent upon successful background verification and a positive reference check.

You shall be eligible for promotions and increments based on your performance and contributions to the
Company as per the review and appraisal policies of the company.

You will be entitled to leaves and holidays as per the Policy of the company.

Please confirm your acceptance of the offer by responding to this offer within 72 hours from the date of
receipt of this letter. '
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CHOB

Date: 114072024

OFFER LETTER

To,

Veena Garud

Sr. no. 4676 plot no.3 Hridhyanath apartment
adwait nager, paud road, Pune 411038
Dear, Veena

After carefully reviewing your application and rigorous interviews, we are pleased to offer you the
position of Community Health Associate at Muktaa Charitabie Foundation (MCF). Congratulations an
making it this far. We are confident that your networking, partnership, coordination and project support
abilities would be a valuable addition to our work in the social sector. The details of this offer are as
follows:

Work Schedule

You are expected to report to your position from 12th July 2024

This is 2 full-time position requiring 8 hours per day. Your regular weekly schedule will be Monday to
Saturday from 10 AM ta 6 PM.

Scope of Works

As our Community Health Associate, you can look forward to an exciting and challenging career at MCF,
You will play a crucial role in enhancing the reach, effectiveness and sustainability of the physical and
mental health projects of Muktaa by establishing and maintaining collaborative partnerships with
various sectors and stakeholders.

You will work closely with primary healthcare providers, schools and colleges, community partner
networks, non-governmental organizations, police, and other relevant stakeholders to promote holistic
and comprehensive mental health care. You will facilitate knowledge exthange, coordinate joint
initiatives and ensure the integration of culturally sensitive and evidence-based approaches, You will
also contribute to advocacy efforts, resource mobilisation, and capacity-building initiatives to address
the complex needs of individuals and improve physical and mental health support within the
community.

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative
De-Addiction, Gender Sensitsation, Capacity-Building in Healtheare Providers

BOG Nox: Pn/CET-17800,76/2012.13/1966 | Reg. No: Mahat 121372010 Punc
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fer to An - C for iled list of your roles and nsibilities. *

We hope that together, we can deliver the best possible service to our target communities as long-
term viable operations which contribute to the overall vision and goals of MCF. While we will do

our best to equip you with the necessary training and skills, your own inner drive and enthusiasm
will determine how well we are able to be there for wday’s youth.

Points of Contact

MCF trustee and Secretary Dr. Rupa Agarwal will be your Reporting Manager for your
work responsibilities, performance and reviews

¢ Ashwini Shinde will be your Admin Head and reporting times, leaves etc must be discussed
with her

¢ Shreya Subbanavar and Ishita Girme in the roles of Project Coordinator and Project
Associate will provide further su pport to your role

Training and Probation Period

AtMCF, we thoroughly believe in ining and supervision and invest heavily in making sure you, as
our Community Health Associate, equipped with the relevant skills to excel in this field. Taking
into account the delicate nature of ork, this training takes on a greatér significance not justin
your work at MCF but in your growth as an perienced and skilled outreach professional. It is
integral that you attend these internal and external training sessians not just to polish your
outreach skills but also to get an idea of how trainings and tapacity-building programmes are
organsied in the social and mental health secotr so youcan inculcate the same in your work.

You will be on training and probation for 6 months. [n this time, you are expected to understand

the functioning of MCF, learn your job responsibilities and execute project plans to the hest of your
abilities.

On successful completion of the Probation Period, you will be Confirmed Into Service. This
confirmation will be intimated to you in writing. During the Probation Period, if your work and

dedication is not found satisfactory despite repeated warnings, your probation period may he
extended or services may be liable to be terminated.

Compensation

You will be entitled to minimum gross emoluments as per Table I (shown below In
Annexure A) during your service with MCF. These total emoluments are structured in a
way to help you in your taxation and other legal requirements.

Your compensation during the Tralning and Probation Period will be - 20,000 per month.

Once your Training and Probation Period is over, your compensation once you are Confirmed
Into Service will be * 22,000/- per month.

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers
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quired withholdings. Travel and

| re
ions made for al
Al of these amounts are subject to the deductions

Sultry Expenses are for official work :
i d in Annexure A.
3  salary details is as define :
e performance on the job. After

. i on
AUMCF, we have a policy of Merit Increases depending | be revised, based on your

i wil
one year after Confirmation In Service, your salary
performance during the one year.

Performance Review ORI rm———
MCF employees must schedule regular meetings fa'r performanf 1¢ ke ate probIHS they must
contact. Both sides can provide feedback and identify any issues. Il el 6o prevent thexs from
be best addressed once identified, to give the best shot for correctio

growing into a larger issue.

Investment in Candidature _ T AL s
As an MCF employee, the training and work we involve you in takes on a B"e?]i’{oﬁn and skilled
just your work at MCF but alsegshape your growth as an experienced, we:] L R
professional in the social sector. [tis ‘acknowledged by both parﬁe-;.that-t 8 o (el
Health Associate requires considerable'sigll. MCF will provide you with s:gmﬁcant_and o
training from experts in order that you mgf'\perfpnh-this job we_ll._ Itis flISCI'.l.‘BCngZB Sl ot
receiving this training your standing as a saciél_'.s_er?ice professional in the _re!evaqt ie
significantly rise.

Post the training, MCF would like to see employees stay with MCF for at least 2 years as this
leads to stability, good quality of service and opportunities for promotions for the_ cand':dare.
Untimely separation of employees also leads to a loss of investment in training and to disruption of

the services. As this project continues to grow, we would like to give you the opportunity to grow
with us.

Future Scope for Place of Posting

Your posting at present is at Pune Office in the aforementioned timeslots. For outrea
you will be travelling to places in and around Pune, As this project continues to grow, we would like
to give you the opportunity to grow with us. You may need to travel or transfer to offices
/subsidiaries /assaciate offices, in any town or city in India or abroad, if required. Considering the

various factors that come into play in such cases, this will he based on mutual agreement and with
adequate notice to prepare for the same.

ch and training,

Notice Period

If you wish to resign from the services
give a written notice 30 days prior.
have to give 60 days’ written notice
will inform you 1 month in advance

of MCF when you are on Probation,

You must
Once you are Confirmed In Service,

you will
or 2 months gross salary in lieu thereof. MCF

ifyour services are no longer required.

HIV/AIDS/TB Helpline, Mental Healch Helpline,

Lifeskill Education,
Addiction, Gender Sensitisation,

reventative De-
(.apacity-ﬂuildiug in Healthcare Providers
80G No: Pn/(.’l'l'-l!ﬁﬂ(}/"(y:’.’!(ll.?..13/1‘)6(: [ Ree. No; Maha 1215/2010 Pune




N muktaa

contactus@mel.org.in
Charitable Foundation
peainimiithainglise

www.meforg.in
Boyond Barriers

MCFeroDr Rupa Agarwal
SD 49450, Himali Socicty

Erandwane, Pune 41 HIE

No paid leaves can be taken during this notice period.

Annual Leaves

Sit':ce the Probation Period is integral to your success as a Community Health Associate,

paid .leaves are not permitted in that time frame. Once you have been Confirmed Into

iemce (after your probation period), you are eligible for an annual leave of 21 working
ays.

General Notes

During the course of your employment, you will em
You shall devote your time and attention to
the duties and work assigned to you. You
given to you by the concerned superiors

ploy yourself efficiently and honestly.
promoting the interest of MCF and carry out

shall obey all the lawful orders and directions
at MCF.

If at any time in our opinion, which is final in this matter you are found non-performer or guilty of
fraud, dishonest, disobedience, disorderly behaviour, negligence, indiscipline, ahsence from duty

without permission or any othersgonduct considered by us deterrent to our interest or of violation
of one or more terms of this letter, yaliservices may be terminated without notice and on account
of reason of any af the acts or omissign the gompany shall be entitled to recover the damages from

you.

You will not accept any present, commission or aﬁy-soct of gratification in cash or kind from any

person, party or firm or Company having dealings with the company and if you are offered any, you
should immediately report the same to the Management.

Invention and Discoveries

While employed with MCF, you will promptly disclose to it and assign to it your intere.st in
any invention, improvement or discovery made or conceived by you either alpne or jointly
with others, to any proceedings relating to such invention, improvement or discovery and

in any domestic and foreign patent or protection covering the same.

Medical Fitness

You are required to maintain yourself in a state of medical/ physi;al}m?nml fitness and
ensure regular medical check-ups. Any neglect on your partin ma lfltalm ng gnnd health may
render you medically unfit for the service. In such a case your services are liable for _
termination, notwithstanding any other conditions mentioned in the letter or atherwise.

Secrecy and Confidentiality

As a Community Health Associate within our organisatian, you will have access to privil?ged
information and handle sensitive matters. You are obligated to ensure that any mformauun,_ -
" whether pertaining to clients, employees, partners, or other important aspects of our organisation,

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers
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This commitment extends beyond your tenure with us and continues

remains strictly confidential.
indefinitely.

sensitive matters within the organisation, you
e discy s{s}ing n:i?;::f;ssg:: :gj:ﬁ:t‘::::g;r::l;t:d to training, supervision, or arga nisad?nal
_should “mltnt_ Ierfemch discussions. itis crucial that you refrain from sharing any identify][ag ]
m}prove;::l Yuu‘will not give anyone by word of mouth, writing, facsirile, electronic devices
;nngr::idia ;)r otherwise, any particulars or details, which you acquire during the course of

technical know-how, security arrangements,

employment of our working systems,
ggumrlnlsg-at{ve and or organisation matters of our and our dients whether confidential,

secret or otherwise, either during your employment with the company or afterwards.

Breach of confidentiality is a serious violation that may have legal, ethical, and m'ganisalin.nal
repercussions. Any breach of this confidentiality notice will be addressed in accordance with our
arganisation’s policies and applicable laws.

If you encounter situations where confidentiality may be compromised or if you have concerns
related to the handling of sensitive information, itis your obligation to promptly report such
matters to your supervisor or the relevant authorities within the organisation.

The terms and conditions of you e contract as stipulated heretofore or
intimated to you hereafter, are strietly confidential and you are not to divulge these
terms to any employee of the company/person connected with the company.

Conclusion

You will be an ambassador for MCF in your interactions with other organisations, with employees
as well as with society at large. We expect you to maintain high levels of commitment, personal
integrity and uprightness in your work and private life in keeping with this responsibility.

We advise you to read this letter carefully. If the terms and conditions are acceptable to you
please sign the duplicate copy as a token of you have understood and accepted the same,
This offer is valid till 31st July 2024,

At the time of Joining you need to submit documents as in ANNEXURE - B

i

Vv
Dr. Prakush Mahajan, President, Dr. Rupa Agarwal, Secretary MsVeena Garud
Muktas Charitable Foundation Muktaa Charitable Foundation

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Educati‘;n. Preventative De-
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ACKNOWLEDGMENT AND ACCEPTANCE

I, Ms Veena Garud, have read and understood the terms and canditions as set forth in this letter. |
do hereby agree with all terms given abave and shall abide by all general rules of service which are
now or may be hereafter is in force and accordingly [ accept my appointment of service with you

Signature “X;’{/‘/AE/

Name Veena Achok Gayugl . :

Address Savve No. 4¢/s |nloi— No .2 thichy -
neth OiolmeTwnP aolue b N_C»Ja-_z
pme Reagd Pure . 411038

.

Date: 3013| 4
Place: Puﬂe ‘

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthgare Providers
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ANNEXURE - A

SALARY BREAKUP

Name: Ms.Veena Garud

Designation: Community Health Associate

Below is the break-up of your annual compensation. Actual

taxes, including
the Company.

amount is subject to all applicahle
taxes levied on the remuneration, benefits/perquisites payable toyou provided by

Please note, during the 6 month Prohation Per

ied you will receive a compensation of Rs,
20,000/month will be given.

Table I: Salary Offer Shee

Amount Per Monthly (1) sl
Basic 155000~
HRA 1500 -
Caonveyance 1500 /-
Speaial Allowance S00/-
Performance Incentives 1000~
Gross Salary - Total 20,000/~
17
b
J
Dr.Prakush Mahajan, President, Dr. Rupa Aparwal, Secretary Ms Veena Garud
Muktaa Charitable Foundation Muktaa Charitable Foundation

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers
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Please find enclosed details of Documentation as required at the time of joming the organisation

1. Photocopics of all educational certificates (X, XI1, Graduation and Post Graduation)
2. Photocopies of all Technical certifications.
3. Photocopics of all relieving orders (expericnce letters) from past cmployers.
4. Form 16 (TDS deduction Certificate and Last Salary ship if working anywhere )
or a sclf declaration in case you are currently unemployed
S Copy of Resume.
6. Photocopics of PAN Card.

(If available)

7. Photocopies of pass
8. Passport size photog d #1 Stamp size photograph.
9 Address Proof. [Address proof 6f permanent address 1.¢.. Electricity bill, Ration
Card, Driving licence, Passport copy.|. '
10. Photo ID proof. [Driving licence orpassport copy or PAN Card Copy, Election Card]
I Two references with Name, postal é&dfcss, MEI, telephone number
12. Copv of Aadhar Card
13. Vaccination certificate
/f'r‘,"'.((-t'/ ‘(? #
l‘... Cd /‘ %
4 b !
/
\)'
Dr. Prakash Mahajan, President, Dr. Rupa Agarwal, Secretary MsVeena Garud
Muktau Charitabile Foundation Muktuaa Charitable Foundation

HIV/AIDS/TB Helpline, Mental Healch Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers
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ANNEXURE - C
MCF Community Health Associate

Job Brief
A BIT ABOUT US'

As a pioneering non-profit organisation, Muktaa Charitable Foundation has heen at the forefront of
social welfare initiatives since 2005. With a strong focus on issues such as HIV/AIDS, addiction, :
sexual health awareness, gender sensitisation, and life skill education, MCF has made a significant
impact on the lives of individuals and communities. Our commitment to social welfare has earned
us recognition and support, including 80G and CSR status, as well as an FCRA license in the process
of being renewed.

We're an ambitious, close-knit team. We don’t do mediocre - we're unashamedly here to suppaort
our clients to achieve outcames that transform their lives. Most of us can’t do it alone - we need an
amazing team around us to learn from and share with. At Muktaa, we celehrate our successes and
also our efforts, journeys and the friendships we make along the way.

A BRIEF ABOUT THE PROJECTS:

As the MCF Communtiy Health Associates, you will be working across various projects with varying
levels of involvement to promote the overall physical and mental health of service users through a
focus on information empowerment on sexual and reproductive health, substanc euse, gender and
mental health. Your primary responsibility will be to deliver the hest possible services to the
targeted communities, ensuring the long-term viability and success of our health-focused projects,
namely’

« Shala Sexual and Reproductive Health Project goes beyond texthooks to
empower adolescents with essential life skills like analytical thinking, creative thinking,
decision-making, sexual health and interpersonal relationship management that prepare
them to navigate any situation they may encounter, particularly thosé associated with high-
risk behaviour.

» Muktaa Mental Health Project MCF has recently launched a free mental health
helpline that provides trauma-informed, culturally responsive, and empathetic care to
Indian populations. We provide free, safe, anonymous and non-judgmental mental health
support for people going through mental or emotional distress - over the phone. Anyone
can feel free to talk to us about their emotions and feelings, how to manage them more
effectively and prevent them from overwhelming you.

e Sakav Gender Project is geared towards creating a world where all individuals,
regardless of their gender, can thrive and enjoy equal rights and opportunities by raising
awareness on and addressing gender-related issues through multifaceted information on
sexual health, nutrition, addiction, laws, career choices, and power dynamics

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers
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¢ We-care Substance Misuse Project: The prevalence of new drugs, increasing
numbers of affected individuals, evolving reasons for substance abuse, and the ease of
access have created a tsunami-like wave that demands our immediate attention. Our goal is
t provide the knowledge, resources and support necessary to promote healthy behaviours,
decision-making skills, and resilience.

Key Responsibilities:
Holistic and Comprehensive Care:

¢ Foster connections and share experiences with diverse stakeholders, including health
professionals, policymakers, community organisations, and individuals with lived
experiences.

® Facilitate the co-creation of stakeholder-led Information, Education, and Communication
(IEC) materials about reaching out for health support .

¢ Contribute to the development and implementation of integrated health interventions.

Cuiturally-Sensitive Approaches:

® Facilitate two-way knowled nsfers with sectors and stakeholders to integrate

culturally sensitive and evide sed approachesinto health services.
® Support the development of tailoreds wareness campaigns, sensitisation programs, and
capacity-building initiatives to strengthen health suppaort in primary care settings.

Advocacy and Resource Mobilisation:

¢ Amplify the collective voice of health advocates and organisations in advocating for policy
development, improved services, and increased fu nding.

® Assistin resource mobilisation efiorts by pooling together human, research, and financial
resources to maximise impact and reach underserved populations.

® Contribute to the development of grant proposals, project reports, and other documentation
related to partnerships and networking initiatives.

Monitering and Evaluation:

® Monitor and evaluate the impact of outreach activities, collect feedback from stakehalders,
and propose strategies for continuaus improvement.

¢ Develop and implement monitoring and evaluation frameworks 1o assess the impact and
effectiveness of projects.

® Maintain accurate records of outreach activities, contacts, and community feedback for
reporting purposes.

® Prepare timely and accurate reports on project activities, outcomes, and finandials for
internal and external stakehalders,

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers
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Project Coordination:

Qualifications and Skills:

Coordinate and manage planning, implementation, monitoring, and evaluation aspects of
health-focused projects such as the Shala Lifeskill Project, Mental Health Project, Sakav
Gender Project, and We-care Substance Misuse Project.

Conduct group discussions, needs assessments, and identify community physical and
mental health concerns. Gather insights to inform the development of tailored health
interventions.

Develop and implement strategic plans and objectives for health projects based on
assessment findings. Adapt project strategies to meet the evolving needs of the community,
Engage with communities, youth, teachers, and parents to identify issues affecting them and
determine how their needs can be met through project initiatives. Ensure that their voices
are integral to project planning and execution.

Build and maintain strong relationships with project partners, community organisations,
government agencies, schools, and other relevant stakeholders.

Coordinate training programs and capacity-building initiatives for project staff, volunteers,
and community members. .

3

Master’s degree in psychology, social work, public health, or a related field.
Strong connections and familiarity with local culture, traditions, and community dynamics.
Experience in networking, partnership development, or community engagement, preferably
in the NGO sector for a minimum of 2 years. = hin !

Fluent in English, Hindi, and Marathi.

Excellent communication, interpersonal, and leadership skills.

Ability to travel around the city for outreach responsibilities with a valid driver's license
and own vehicle.

Proficiency in using technology for communication and record-keeping (e.g., MS Office,
Google Drive, virtual communication platforms).

Experience in resource mobilization, grant writing, and partnership development is highly
valued.

Demonstrated persistence, flexibility, and resourcefulness in the face of obstacles and
shifting priorities.

Confidence in public speaking and knowledge of coltural sensitivity and ability ta integrate
culturally-sensitive approaches into mental health programs. ’

( Iy
AF A \
J
Dr. Prakash Mahajan, President, Dr. Rupﬁgan& Secretary Ms.Veena Garud
Muktsa Charitable Foundation Muktua Charitable Foundution
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(AN ISO - 9001-2015 COMPANY)

UGC SUPPLY CHAIN SOLUTIONS PVT. LTD.

Appointment L r

Dear Mr. SURAJ ASHOK GAWADE 22/07/2024

We take this opportunity to welcome you as a member of UGC family. While welcoming you to our
organization, we are please to induct you as ASSISTANT in HR Department since 22/07/2024, based in
SHIRWAL,

You will be on probation for a period of Six months. At the end of probation period, based on the
recommendation of your immediate superior & depending on your performance, attendance, conduct and
medical reports your appointment will be confirmed in writing by a separate letter. After confirmation the
services can terminated by giving one month’s notice or pay in lieu thereby either side. Increment will be
based on policy of the Company and as per the recommendation of your immediate superiors.

Your services are liable to be transfer anywhere in India, wherever the management has taken contract. You
may be transferred within the organization from one job to another or from one department to another.

Whilst the appointment can be terminated, during the prebation period, without giving notice/reason or pay
in lieu thereby either side. Your services are co-terminus with the termination of the contract. In such event
you will not be entitled tc any compensation

During the course of employment, you will abide by the rules as are i force or as will be in force from time
to time. You will not accept any gainful employment or office of profit during the course of your Employment
with us. Your services will be discontinued if you remain absent from your duty for more than ten days,
without prior approval.

You will not, disclose any information during your employment with company, except as authorized by the
company in writing or make known to others of any information/trade secrets relating to the company or its
business or any other information, which may come to your knowledge in the course of your employment,

The management expects that this appointment will lead you to contribute with zeal and commitment and
you will respond and live up to the confidence placed by the Management in you

Please return duplicate copy of this letter duly signed in token of acceptance.
Yours Faithfully,

For UGC SUPPLY CHAIN SOLUTIONS PVT. LTD. Received & Accepted

IKarve Institute of Social Services Signature *ﬁ/
Authorized Signatory Karvenagar. Pune - 411052. SURAJ ASHOK GAWADE
Saten BB LI I ... i bisosrense ﬂ/

Regd. Office : 279, Nanekarwadi, Nashik Road, Chakan, Tal. Khed, Dist. Pune - 410501, Tel. : 91(02135)278231, 278232
Email : amit@ugec.ind.in | Visit us at www.ugc.ind.in CIN : U60200PN1999PTC013999
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~_ Centre for
Advocacy and
Research
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Date: 02" September 2024

Name: POOJA TIMMA JADHAV

Present Add: Poud Road, Ideal Colony, Kothrud,
Wadmukhwadi, Pune Alandi Road, PCMC,

Pune, Maharashtra- 411038

Permanent Add: Barshi Road, Sham Nagar,

A/P-12 Pati, Harangue Bk, Latur, Pune, Maharashtra-413531
Email: poojajadhavmbcl@gmail.com

Mobile: +91 8010057793

PAN No: CERP]4820A

Aadhaar No: 9368 9092 2648

Offer Letter

Dear Ms. Pooja

Congratulations!
We are pleased to confirm that you have been selected to work with CENTRE FOR

ADVOCACY AND RESEARCH (CFAR). We are assigning work to you along-with this offer-
cum-intimation letter comprising following details:-

1  Position/Designation . Field Coordinator

2  Status :  Consultant-(Full Time)

3  Monthly remuneration / :  Rs.22,000/- (Rupees Twenty Two Thousand Only) that

compensation is subject to TDS deduction as per Income Tax

provisions u/s 194] of IT Act 1961.

4  Due Payment Date :  Up to 7t day of following month

. 5 Initial Trial period; . Starts from 02rd September 2024 to 30t November

2024

6 Working hours/Time : From 9:30 am to 5:30 pm

7  Location of work : CENTRE FOR ADVOCACY AND RESEARCH

Add.: Flat No.24, CT5 5582
Anand Bag Building, 1, Kamgar Nagar,
Pimpari, Pune, Maharashtra-411 018

8  Reporting to :  Mr. Anand Bakhade, State Project Manager

POOJA TIMMA JADHAV

Regd. Office: E-1, Press Enclave, Saket, New Delhi - 110 017, India

Office: H-16A, 2nd & 3rd Floor, Kalkaji, New Delhi - 110 019, India | NE _
_ Telephones: +91-11-2641 8846, 2641 0133, 2622 4301 WA d A
Email: cfarhcadofﬁcc(c’ycfar‘org.én Website: http://www.cfar.org.in XY v
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Please join the CFAR Pune Office from 027 September 2024 onward at office time and report
to the Authorized Person of CFAR to complete the documentation and other orientation

related formalities.

The nature of services is purely professional consultancy based as per your qualification,

experience and technical expertise.

Please note that CFAR Trust is bound to follow the strict due-diligence process being a
Charitable Entity and we request you to please support and cooperate for complete such
formalities. Therefore, your initial joining in CFAR is provisional and subject to complete the
satisfactory background check and documentation verifications that includes:

1. Sanctioned Checks (preferred list as per international standard)
2. Reference Check (3-references) and Police Check as well
3. Documentation (Certificates as detailed out in the resume)
We will have to stop the provisional hiring of consultancy services with immediate effect if we
find any of the following:

e [Ifthere is any gap or deviation or mismatch in the information/documents/certificates

submitted by you.
If there is negative report/query from the Police Department or any other competent

authority report.
o If there is query from the sanctioned check list
After completion of above stated due diligence process satisfactorily you will be
communicated for the further process as per our HR Policy. A full time consultancy contract
will be issued to you starting from closer date of 3 months trial period to till end of 31% March
2025 and the same contract may be renewed further annually and so on at the discretion of

CFAR Management.

There are certain notable points for the initial trial period which you have to follow:

e Official working hours will be from 9:30 am to the end of 5:30 pm Monday to Saturday,
excluding 2r¢ & 4t Saturdays and public holidays, If there will be any change in the
normal working hours or time in that case you will be communicated.

s Performance of work will be assessed after completion of initial trial (probation)
period mentioned above. The trial period may be extended if the performance of

candidate is not found satisfactory.
e CFAR issues full-time consultancy service contract for continuation of services further

post trial period only to the candidates who perform well during 3 months trial period
on recommendation of immediate line Manager/Lead.

& The eitI_ler party can serve one month advance notice in case service is required to be
discontinued during the trial period due to any reason by both the parties.

(O

POOJA TIMMA JADHAV
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* Please note that you are not entitled for any paid leave during initial trial period
however in case of any emergency, only one pre-approved leave in a month may be
considered as paid leave.

By issuing this offer-cum-intimation letter, we are feeling confident that you will be able to
make a significant contribution to the success of Centre for Advocacy and Research ( CFAR)
and look forward to working with you,

Please sign the enclosed copy of this letter and return it to us by (specifying date) as an
acceptance of this work offer.
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Signature of the Authorized Person Signature of the Authorized Person

Name: ... ANAND BALKRISHNA BAKHADE ..... Narne: Kaa;aahmad
Designation: ... State Project Manager...... Designation: ...........cO0 ...
CENTRE FOR ADVOCACY AND RESEARCH CENTRE FOR ADVOCACY AND RESEARCH

I accept the offer as outlined above.

b 7o ¢ T < 12 O
Name of the Consultant: POOJA TIMMA JADHAV

Date: . 110120040

POOJA TIMMA JADHAV NG\
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OTHER TERMS & CONDITIONS OF CONTRACT

SECTION (A): Terms of Reference and Scope of Services

1 Name of Consultant | POOJA TIMMA JADHAV
2 | Designéﬁon | Field Coordinator (Consultant)

== T e

3 Complete Address | Present Add: Poud Road, Ideal Colony, Kothrud,

' Wadmukhwadi, Pune Alandi Road, PCMC,

' Pune, Maharashtra- 411038

' Permanent Add: Barshi Road, Sham Nagar,

' A/P-12 Pati, Harangue Bk., Latur, Pune, Maharashtra-413531
' Email: poojajadhavmbcl@gmail.com

Mobile: +91 8010057793

PAN No: CERPJ4820A

Aadhaar No: 9368 9092 2648

4  Name of Project PCMC Social Inclusion
5 ' Work Location | Pune, Maharashtra
' 6  Scope of Services ' Your main tasks and responsibilities are set out hereunder:-

The Field Coordinator will play a crucial role in the
implementation of project activities at the city level in Pune. |
This role involves overseeing the daily operations of the project,
managing a team of Outreach Workers, and maintaining the
Outreach Worker database. The Field Coordinators will ensure
| that project objectives are met effectively and will work closely

with the Project Coordinator and Project Manager to achieve the
project goals,

| Key Responsibilities:

e Responsible for overall field coordination and |
implementation of project activities meeting the project |
deliverables in consultation with Project Coordinator |

¢ Ensure that all project activities are carried out in |

accordance with project guidelines and objectives. |

[ o Supervise and manage a team of Outreach Workers,
' including providing guidance, support, and performance |
| monitoring on day to day basis |
F .
| e Track and monitor day-to-day activities of the project to 3.
{ ensure smooth and efficient operations.

| e Maintain and update the Qutreach Worker database to
! ensure accuracy and completeness of information.

POOJA TIMMA JADHAV Vg
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¢ Ensure that data is collected, recorded, and reported in 3
! timely and accurate manner.

* Collaborate with the Project Coordinator and Project
Manager to report on project progress, challenges, and
outcomes.

* Provide regular updates and feedback on the
implementation of project activities.

* Engage with community members and stakeholders to
promote project activities and gather feedback.

* Ensure that project activities are responsive to the needs
and concerns of the community.

| . * Support in the training and development of Outreach
| _ Workers to enhance their skills and effectiveness.

' * Maintain accurate and comprehensive documentation of
i project activities and outcomes as required

* Support in documentation of best practices and case |
studies relevant to project outcomes on monthly basis.

'[ | Any other jobs assigned by Project Coordinator/ CRC
-  Coordinator/ State Project Manager / Deputy Director/ ]
;l | Executive Director / authorized person as and when required in
l ll | addition to the aforementioned routine work,

POOJA TIMMA JADHAV
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SECTION-(B):  Declaration-cum-Undertaking by Candidate

I, POOJA TIMMA JADHAV, S/e-er-D/o or-W/e Mr. Timma Rangappa Jadhav, aged 24 yrs.
residing at: Poud Road, Ideal Colony, Kothrud, Pune, Maharashtra- 411038 (complete present
address) and also at Barshi Road, Sham Nagar, A/P-12 Pati, Harangue Bk, Latur, Pune,
Maharashtra- 413531 (complete permanent address), do hereby state and declare on solemn
affirmation as under with undertaking:-
e [ hereby declare that I am working with CENTRE FOR ADVOCACY AND RESEARCH as a
capacity of Field Coordinator (Consultant) in Pune, Maharashtra from 02/09/2024

onwards.
I hereby declare that I am well versed about Institutional Policy (links provided under

SECTION (D) of CFAR Trust comprising of: HR Policy, Financial Policy, Procurement Policy,
Prevention of Sexual Harassment at Workplace-(PoSH) Policy, Protection from Sexual
Exploitation, Abuse and Harassment-(PSEAH) Policy, Conflict of Interest Policy, Child
. Protection Policy. Also I am well versed about the Social Media Policy & Disclaimer 2019,

Fraud & Corruption Control Policy.

| hereby declare that I will follow and abide all the rules & regulations mentioned in all
policy documents of CFAR Trust along-with rules stipulated and applicable in Income Tax
Act, Trust Act, FCR Act and other allied Acts etc.

o | hereby declare that I have been gone through all the conditions laid down under FCR Act
2010 with regards to covered person (who can receive/accept the foreign contribution or
who cannot) as mentioned in Appeundix-1 attached with this document.

o Further to this, | hereby declare that I don't fall under the category of covered person who
are not eligible to receive/accept the Foreign Contribution or I am not a
restricted/prohibited/black listed to receive any payment from foreign source in past.

[ hereby declare that I will give my full contribution with honesty as assigned to me and
assured to serve you better in order to achieved objective of work. Further to this, I also
declare that I will not undertake any assignment or will not be indulged in any kind of

. activity that is detrimental to the objective of organization and against the policy of
organization and against the applicable statutes.

o | hereby declare that I was never barred/prohibited to receive/accept Foreign
Contribution amount in kind or cash in past from any donor agency, organization, person,
individuals, corporate, Govt. Establishment or department.

o | hereby declare that I am not involve in any activities which are in political nature,
unlawful, anti-national and suspected and detrimental to National Interest.

Sign: .....
Name of the Consultant: POOJA TIMMA JADHAV

Date: '"OQ']"H'f"l‘d'zj;lff"""”""
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POOJA TIMMA JADHAV {/.\\
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SECTION -(C): Assurance cum Commitment by Candidate

ran mmi n

This assurance cum commitment document is made and executed at Pune, Maharashtra on 02nd da.y
of September 2024 by and between CFAR Trust and Ms/Me/Br POOJA TIMMA JADHAV who is
committing to CFAR Trust as under:

I, POOJA TIMMA JADHAV, $/0-6#-D/0 or-W/e Mr. Timma Rangappa Jadhav aged 24 yrs._
residing at: Poud Road, Ideal Colony, Kothrud, Pune, Maharashtra- 411038 (complete present
address) and also at Barshi Road, Sham Nagar, A/P-12 Pati, Harangue Bk., Latur, Pune,

Maharashtra- 413531 (complete permanent address), do hereby state and declare on solemn
affirmation as under:-

* | hereby assure and witness that if any violation found in compliance with above said
declaration statement in that case I shall be solely responsible for said violation and further

legal proceeding arising due to violation of Act or Miss-representation or concealment of
fact or any elements which is necessary to disclose.

* | hereby assure and witness that if there is divergence in my service delivery or output as
compare with expected outcome in that case my remuneration will be rationalized or
factorized by the organization according to satisfactory/fair volume of work delivered by
me. The organization and management of CFAR Trust has full liberty to take decision at its
discretion while calculating my remuneration proportionately with my delivered output
whereon [ will not have any objection.

* | hereby assure and witness the Centre from against all loss, cost and expense, incurred by
the Centre arising from, any loss, repair of the equipment while in my possession if such loss
is caused by my negligence, absence of due care, non - adherence of the instructions on
maintaining due care, and / or violation of any verbal or written instructions given at the
time. of issuance of such equipment,

* | hereby assure and commit that | shall not quit/leave the job/assignment without prior
intimation or advance notice or committed period (if any) as defined in the organization
policy. In case I do not abide this clause the Centre has right to withhold entire amount of
due remuneration/consultancy fee along-with other reimbursable settlement/expenses.

I accept and agree with aforementioned condition of this document. Disputes, if any arising out of
this assurance and commitment shall be subject to the exclusive jurisdiction of the competent
Court in Delhi only, to the exclusion of all other concurrent courts.

Sign: —@J‘l@'

Name of the Consultant: POOJA TIMMA JADHAV
Date: ..

PEPT
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SECTION - (D): CFAR Trust Institutional Policy- links

s
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NOTE:

etz i

HR Policy Part-1 (The Policy): <hitps://app.box.comzs/ sicca0az%isep) 1 39mjelpettyz
HR Policy Part-11 (Forms & Formats) :

7iz8eb745lw Injtin2 Ims99e>

<hitps://app.box.com/s/ chsSiwx?
/s /zqlndkfgky57v5reh0cax2uBipbjpadic>

Recruitment Process: <https://app.hox.cont/

Financial Policy <https://app.box.com/s /Swnltamgkglplm .
Procurement Policy: <hitt ps://app.box.com/ s/hu7thale 108913323 pHuctiu {0n7gtu
Guidelines for the Internal Complaint

Committee; <https:/ /app.box.com/s/ok34bxegyibd 7m3jgu78wotnyobmkdit>

Prevention of Sexual Harassment
app.box.com/s/xk9db58rtnd8il e7avd!

Policy on Sexual Exploitation, Abuse and Harassment (PSEAH) in
y/hl13] iveB8903ekxevyislh2yuhb40tjz>

English: <https://app.box.com/s/bl13 1IVXO
Policy on Sexual Exploitation, Abuse and Harassment (PSEAH) in Hindi: <

https://app.hox.c tnn;‘s,:’u:zrtl""l'h._rmyh__t__;li:n".u-';;_l{!\~_.'_1'n" bpwostlilxck>

Conflict of Interest Policy:_f:ht1_pu:,-"j.e;m_p.i'p,n.\,_a_'n11_3,-" s/1uqznds7 2y8cwmonw a5xzhppzaayqbhi>
Child Protection Policy:_<https://app.box.com/ s/nxqhdyjwgwsdeO6gearooee] 58dhdfti>
CFAR Social Media Policy & Disclaimer 2019:
<https://app.be wx.com/s/idn711eorh97in i (xchj
Fraud & Corruption Control Policy of CFAR
Trust: <https://app.boy.comy s/5738tu3n0figloyt tdtijkoxpokYxlsz
Disability Inclusion Policy: <htips:/,/apphox.comn,
Gender Policy: <https://app.box.com, /pzde3tetafocsodrdyfhoosotl
Code of Conduct Policy: <https://app.box.con, L kzlfdsvhoow3pwYa06jwlh9g70ct1ej>
Anti-Terrorism Policy: <https://appboscom /s ok 96ahm7thdeddol7z4wi2zvaezo:
Pledge to Anti-Terrorism

Policy: <https://app.hox.com/s; aadklgtangmk
Guidelines and Rules for Leaves and Work from Home

(SOP): f-’.?I.ru)_s:_;_.=-'_¢_1L1_;1,11ll.\'.t.'u|11‘.-"-~_-'-,-_',x;'.-"[1n;-:_r'-'h;!"“xg;_-'El?;zi;'.\.'r._i-._u_;_i!'Lrl_-l-;.'_,'.'f.n's}‘b
Referral Documents: <https://app.hox.com/s/qlpopny9kziudzvititittigemjgaabo>
Guidelines for Ethical Photography:

<I'|U{!H.‘;",.'._Ij)i1.i__‘l{‘J.‘{.L'.‘t'_}[l'l;'r“-,-"]?I‘L!\i’}{ﬁjl'n5;:I‘II A0mif7vsyl4jig2yldet>

Whistle-blower Policy: <https://app.box.com/s/bfkluga9keewtk7d1thowhl0ezugedvr>
Employee Grievance and Redressal (English]: <

hitps:/ /app.box.com/s/z0wtkdmar9gwm4rdegwhzdm10932i70i>

Employee Grievance and Redressal (Hindi): < |

https:/ /app.box.com/s/ rblfacwevuof7i2xznnanSxugjidkptl>

Declaration form: <https://app.box.com/s/agOis3¢37t4jipe Llzgdtwotnm2hsirt>

Gi=>
*

,f>

srxmvidfalvee>

shidbudevi >

8a40mpwijdennlgtfomybauabhbbeg>

i

mzpek>

]
-~
-]

OnriZuix28ntngezpsk)>

To access the above mentioned Policies and Declaration Form, you need to copy & paste the link on
g:mgle. Please note that you need to fill and submit the Declaration Form to the National Office. If
ere is any amendment in any terms of Policy, in that case you will be informed of the change.

....... Qully

POOJA TIMMA JADHAV




Centre for
Advocacy and
Research

APPENDIX- 1

The list of covered person for your kind perusal and confirmation to the CFAR Fhat you DO NOT
fall under the category of restricted person and there is NO implication of restricted category on
you at present and in future as well;

LIST OF COVERED PERSON OR RESTRICTED CATEGORY
1. As per the FCR Act the followings are restricted person categories:

a)
b)

)
d)
e)
)

g)

h)

i)
2.A

candidate for election;

correspondent, columnist, cartoonist, editor, owner, printer or publisher of a registered
newspaper;

Public Servant, Judge, Government servant or employee of any corporation or any other
body controlled or owned by the Government;

Member of any legislature;

Political party or office bearer thereof;

Organization of a political nature as may be specified under sub-section (1) of Section 5 by
the Central Government.

Association or company engaged in the production or broadcast of audio news or audio
visual news or current affairs programmes through any electronic mode, or any other
electronic form as defined in clause (r) of sub-section (1) of Section 2 of the Information
Technology Act, 2000 or any other mode of mass communication:

Correspondent or columnist, cartoonist, editor, owner of the association or company
referred to in point (g).

Individuals or associations who have been prohibited from receiving foreign contribution.

s per Income Tax Act followings are covered person

(1) Author (2) Founder Member of Trust/Organization (3) Governing Body Member (4)
Board Member of Trust/Organization (5) Family Member of
Governing Body who is in blood relation (6) Any person who has been black listed by
Government or Nodal Agency (7) Any person who is involved in anti-national activities.
Note: If the person has substantial interest in the Trust/Organization being a capacity of
Trustee, Board Members, Governing Body Members and s/he receives any funds by way of
remuneration in that case said amount shall be reported to Income Tax Department u/s
13(3) of Income Tax Act 1961 by the Trust/ Organization with Annual Income Tax Return in
separate Annexure.

3. As per Sanction Check List

a)
b)
c)
d)
e)
f)
g)

P0OO]

The following sanction checks list need to confirm with assurance of no implication or not
applicability to you:

The Asian Development Bank's Sanction List for restricted person

Banks Listing of Ineligible Firms and Individuals

Consolidated Australian National Security

Listed Terrorist Organizations/Person

Local or State Police records for criminal or civil matter

Military/Army/Air Fo rce/Navy court martial list

Negative list of National Agencies; CBI, RAW, ED, IT, FCRA, NIA, CAG, NABARD etc

ATIMMA JADHAV /S
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Date: 13 july’24

Subject - internship

Hi Abhishek, )r

Your appiication for internship at Cybernetik Technologies for a period of 5 months (16™ July’24
To 17" January’24) at a monthly stipend of INR 8000/- has been accepted centingent on you
accepting and signing the below company policies:

Confidentiality Agreement

Intellectual Property, Non-disclosure, and Confidentiality Agreement: Upon commencement of
your internship with Cybernetik Technologies Pvt, Lid you are mandated to execute an
Intellectual Property, Non-disclosure, and Confidentiality Agreement. This Agreement shall be

effective from the date of your joining and is intended to protect all proprietary and confidential

information, inciuding but not limited to documents, literature, and inventions created ar
acquired during your tenure with the Company. You are prohivited from ustng suich iformation
In any manner that could adversely affect the Company's interests.

Confidentiality of Remuneration

The terms of your remuneration, determined bhased on your role, skill set, aind professiuna!
merit, shall be strictly confidential and maintained solely betweer ¥ou and the Company, Any
amendments thereto shall also be regarded as confidential Failing 1o this you may face the
strict disciplinary action or termination of the internship or interniship with the organization.

Terms and Conditions of Employment

. » Performance of Duties: Throughout your internship with Cybernetik fechnologies Pyt
Ltd., you shal| diligently, sincerely, and to the hest of your anilities, perform the duties
and responsibilities assigned to you.

Y

Confidentiality and Fiduciary Responsibilities: You are entrusted with the company's

properties and business secrets during your training and internship. You are obligated tc

maintain confidentiality and shall not disclose any such information at any time, during
or post the completion of your training.

v

Adherence to Company Policies: You shai] comply with ai; existing ruies ang Feguiations
of Cybernetik Technologies Pvt. Ltd.

Cybernetik Technologies Pvi. Ltd,

bt DR T e, SR N e e e o R TR LR

W Cyneimet k. com

Registered Adaress: Pict 27, Gat No. 281/1 Ghotawade Phata, Kasar Amiboil, Pune, tngls - 412106, el sales@uyarningic com
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Termination of Internship

» Grounds for Termination: Cybernetik Technologies Pvt. Ltd. reserves the right to
terminate your internship without notice or Pay, in cases of gross misconduct, policy
violations, wilful neglect of duties, breach of trust, or discrepancies in the information
provided in your internship application. Disclosure of client name, information about the
projects, sharing design or process documents through any communication medium will
result in immediate termination and responsible person will be liabie for the legal
action,

» Procedure upon Termination: In the event of termination, by either party, Cybernetik
Technologies Pvt. Ltd. may relieve you from your duties while continuing to provide your
. stipend and benefits for the notice period. During this period, the Company may require
you not to attend work and prohibit you from engaging in any alternate internship.

» Post-Termination Obligations: Termination of your internship shall not affect any
provision of this agreement intended to survive termination and shall not waive the
Company's rights to action for any breach, default, or misconduct by you.

Protection of Company Interests

» Handling of Confidential Information: While employed and post-internship, you must
not remove, copy, or disclose any confidential documents or records, except in the
ordinary course of your duties, that pertain to the com pany's secrets or policies.

» Non-Disclosure Obligations: You are prohibited from disclosing any business, financial,
or confidential information about the company or its clients, except you have received
approval from the management or senior authorities,

Intellectual Property and Inventions
Ownership of Intellectual Property:

Any intellectual property created, invented, or discovered by you in the course of your
employment shall be the exclusive property of Cybernetik Technologies Pvt. Ltd, You hereby
assign all such rights to the Company and agree to assist in securing and enforcing these rights.

No Consideration for Inventions: You acknowledge that no additional consideration shall be

provided by the Company for any inventions, discoveries, or intellectual property created during
your employment. :

Cybernetik Technologies Pvi. Ltd.
Registered Address: Plot 27, Gat No. 281/1 Ghotawade Phata, Kasar Amboli, Pune, Indla - 412108,

Fomiont i RN - N A e PP B s 4 AL NE A e L

www.cybernetik.com
Email: sales@cybermnetik com
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Non-Solicitation

1. Non-Solicitation of Clients: For a period of one year, post-tenure with Cybernetik
Technologies Pvt. Ltd., you agree not to solicit business from any clients or customers of
Cybernetik Technologies Pvt. Ltd., or engage in any business activities that are
competitive with the Company.

2. Employment with Clients: For a period of one year, post-tenure with Cybernetik
Technologies Pvt., you shall not engage in any employment or business activities with

the Company's clients or customers that compete with Cybernetik Technologies Pvt.
Ltd.

3. Non-Solicitation of Employees: During and for one year after your internship with
Cybernetik Technologies Pvt. Ltd., you shall not solicit or induce any employee of the

Company to terminate their employment or engage in any actions contrary to the
. Company's interests. -

Liquidated Damages

In the event of a breach of any of the aforementioned clauses, Cybernetik Technologies Put.
Ltd. reserves the right to initiate legal action and seek the higher of the liquidated damages.

For Cybernetik

"/
£ -
e
P g
L

Shailesh Banaeet

Chief Human Resource Officer

Cybernetik Technologies Pvi. Ltd.
Registered Address: Flot 27, Gat No. 281/1 Ghotawade Phata, Kasar Amboli, Fune. India - 4 12108
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To,

Head Office : Level 3, Muttha Chambers I, Senapati Bapot Marg, Pune 411016

Ms Arundhati Joshi
Shukrawar Peth,
Pune 411002

Dear Arundhati,

Tel.: 020 6605 0220
Website : www.bjsindio.ory E mail : info@bjsindin.org
Facebook : www.fucebook.com/BJSIndia

Bharatiya Jain Sunghatena

Date: May 13'", 2024

This has reference to your application for the position of Trainee — Program Design and Development in BJS and
the discussions with you during the interview. BIS is pleased to extend an offer as follows:

: Position

2. Department

3. Training Period

4. Stipend

5; Reporting to

6. Location

Please note:

a)

b)

c)

d)

e)

Trainee — Program Design and Development
Program Design and Development
May 23, 2024 — August 22, 2024

20,000/- Per Manth

Program Manager

Pune

Post successful completion of evaluation process & once confirmed you would be moved On-roll
with an annual CTC of INR 3,00,000.

The offer has been made based on information and documents provided by you.

You will be on probation for six months once you are moved On-roll. Confirmation will be subject
to a performance review of the last six months’ evaluation.

You will be required to travel as required from time to time.

Benefits and allowances will be as per applicable HR policy.

You are requested to get all your testimonials and carry a photocopy of them along with one passport size
photographs. The appointment letter shall be issued accordingly

With best wishes, " A

Komal Jain
MD

List of mandatory testimonials to be submitted at the time of joining:
¢  Aadhar Card Copy

¢ |dentity Proof (e.g. Passport, etc)

¢ Address Proof (e.g. Passport, etc.) ) * Graduation& Post Graduation (if applicable)

*  Bank Account details

e PAN Card Copy

7a%

* Experience Certificate/s (if applicable)

* LastSalary Slip (if applicable)

Karve Institute of Social Services
. Karvenagar, Pune -411052.

Inward No.:. 3B .....c.occrnmesmmsennsenns
Name: Qe el DA




Register No:- E-OODB?SB(P N)
Darpan Id : MH I 2024 I 041098 :
. 8010157900/9975957759

<k foundanonaaan@gmali;c'om

Date: - 10/08/2024
Sachin kachhava
City: - Pune, Maharashtra.

Dear Sachin,

We are happy to offer you employment for the position of Social Worker at AAAN
Foundation. Your exceptional skills, experience, and enthusiasm for Business
strategies were evident throughout the interview process, and you will be a valuakle

Wition to our team.

Here are the details of our offer:

Position: Social Worker

Start Date: 10/08/2024

Salary: 10,000/- per Month

Schedule: 10 AM to 6 PM s
Location: ‘Pratham’, Office No.103, S.B.Patil Road, Ravet, Pune-412101.

Your responsibilities will include developing and implementing strategic Business
plans, conducting market research, and collaborating with cross-functional teams to
drive business objectives.

In addition to your day-to-day responsibilities, you'll have the opportunity to lead a
talented team, innovate new strategies, and contribute to the growth and success of
our company.

}Qase review this offer letter carefully. If you have any questions or need further
clarification, feel free to contact Kunda Wankhede at 8010157900 or
foundationaaan@gmail.com.

If you accept this offer, please sign and return a copy of this letter. We are excited
about the prospect of you joining our team and are confident that your expertise will
greatly benefit AAAN Foundation.

Sincerely, Sincerely,
Kunda Wankhede PM.Nirmal
President founder/Trustee Treasurer president/founder

AAAN Foundation AAAN Foundation



Ek Kadam Aur Foundation for Education and Health

A nonprofit, charitable (80-G) organization under Companies Act 2013

FLAT 17C, TOWER D, VICEROY PARK, THAKUR VILLAGE, KANDIVALI (EAST), 400101

www.ekkadamaurorg <

To

Mr Amarnath Kale
Hingane Home Colony,
Karve Nagar,

Pune- 411052

&’ear Mr. Kale, '
e are pleased to offer you an opportunity as Field Coordinator, Arunodaya (Sunrise) for Blind
Program at Indian Rupees (INR) 20,000/ per month starting on 18 September, 2024,

B_'osition: Field Coordinator, Arunodaya (Sunrise) for Blind Program

Location: Pune, Maharashtra

Tasks & Responsibilities:
The roles and responsibilities will involve, but not restricted to, the following:

 Training the mentors directly in contact with the children
» Developing and expanding on the missions of the program, especially education of the |eft
behind blind children in India who are not introduced to formal education
 Supervising the mentors of the program
.' * Teaching Braille, Orientation and Mobility, Daily Living Skills, Cane training to the children
and the mentors
» Supervising and reporting to the field coordinator the progress of the children

‘ » Regular visits to the project site to interact with the mentors, parents and the children of the
program to ensure compliance

* Motivating and guiding the children
TERMS & CONDITIONS:

This letter contains broad terms and conditions of service governing this appointment which are
subject to change. We expect you to keep your compensation details confidential.

NATURE OF CONTRACTUAL RELATIONSHIP

This contract is made on the clear understanding that you are committed to Ek Kadam Aur on full
time basis and that you will not undertake any other part time/full-time work whether paid or unpaid

without the consent of the company. This relationship is of continuous nature and does not entail
additional compensation for overtime.

5




Ek Kadam Aur Foundation for Education and Health

A nonprofit, charitable (80-G) organization under € ‘ompanies Act 2013

FLAT 17C, TOWER D, VICEROY PARK, THAKUR VILLAGE, KANDIVAL} (EAST), 400101

www ckkadamaur.org

You will be on a probation period for 3 months and your performance will be re- evaluated after
that to be considered for the permanent role.

TRAVEL

Your work-related travel expense will be reimbursed on actual basis on submission of expense report
and bills.

METHODS

If you conceive any new or advanced method of improving process/formulae/systems in reiation to
the operation of the community such developments will be fully shared with the company and
appropriately copyrighted and/or published in peer-reviewed journal.

@0oDE oF conpucT

EK Kadam Aur has a code of conduct, confidentiality and non-compete agreements, primarily to
address working standards and business interests. You will be requested to sign your acceptance
and would adhere to these norms once you join the company :

TERMINATION

Either party may terminate the appointment by giving the other party one month’s notice in writing.
This means that the company may terminate your services with immediate effect by paying only
current month'’s compensation, if any, in lieu of notice, even without assigning any reason thereof.
Waiver of notice period is at the sole discretion of the company. Your % effort can be reduced from
100% meaning your status could be changed from full time to part-time on as needed basis.

W_elcome to Ek Kadam Aur!

.wcerely.

\ 1 w‘ki'n‘tt"
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‘Aﬁ . goundat e
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for &

v, S
; |t
Directd

Saumya Tripathi
Director, Program Development and Expansion
Ek Kadam Aur Foundation for Education and Health



Ek Kadam Aur Foundation for Education and Health

A nonprofis, charitable (80-GJ vrganization under Companies A¢t 2013

FLAT 17C, TOWER D, VICEROY PARK, THAKUR VILLAGE, KANDIVAL {EAS}'), 400101

www.ckkadamaur.org

Contractual Agreement Acceptance

|, Amarnath Kale, agree to accept the job with Ek Kadam Aur Foundation for Education and Health on
the terms and conditions mentioned in this letter.

Name Signature
Date Place

Telephone Number:

.ttachment:

Certificate of the highest Degree

RCI Certificate (if applicable) :

Proof of date of birth: Transcript of High School or Higher Secondary School (India) or
Drivers’s Licence or Passport

Copy of Aadhaar Card

Complete bank form for monthly payments (attached with the email)

S5 b
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& TAPASYA

toposgo ¢, +91-9456593160 | @ www.tapasya.xyz | info@tapasya.xy

Dated: 28™ June, 2024
Dear Ms. Payal Kamble,
Current & Permanent Address: Latur, Maharashtra.

Congratulations!

We are pleased to inform you that you have been selected as Project Coordinator for Project Sakhi at Tapasy
Pune. We are grateful for your interest in supporting families to develop resilience against poverty. We strong
believe that you have the self-belief, intrinsic motivation and skill set to"execute Tapasya's vision to success.

You will be placed in Pune and your date of joining will be 1* July, 2024. You shall be paid a total remuneration as
per Salary Annexture and travel allowance will be reimbursed as per Tapasya policy if needed from 1* July, 2024.

;‘ The following are the norms that we work with to build a strong, collaborative and transparent working culture.
1. Appointment
1.1. While accepting the role, you are making a full-time commitment with Tapasya for 15 menths from 1* Jul
2024 to 30" September, 2025. (After 30" September 2025, the contract will be renewed subject |
performance and completion of tasks)
1.2. Your location will be Pune
1.3. Your first 3 months of job will be considered as probation period.

2. Compensation and Benefits

2.1. Your compensation will be disbursed on a monthly basis

2.9. You will be reimbursed on any office travel expenses incurred on behalf of Tapasya subject to the
Expense reimbursement policy

2.3. In case we are unable to forge a strong partnership amongst ourselves, Tapasya will hold the authority
to nullify your employment contract on one or more of the following events:

a. If any declaration and/or information furnished by you proves to be false, Tapasya will be
terminating the contract without notice in such an event

. b. If your reference check towards prior employment/education does not match with the
documentation that you have submitted. Tapasya will be terminating the contract without notice
in such an event

c. Ifyou fail to comply with any provisions of your contract, Tapasya will be terminating with 1 weeks’
notice.

d. In case of underperformance on set goals discussed between you and your manager, Tapasya will
be terminating with 1 months’ notice during Probation period and with one month’s
notice/compensation in lieu of one month’s notice post probation. During these months, the
employee will be put through a Performance Improvement Plan.

w

Your responsibilities include:

a. Overall data management, data verification & feedback to the team arou nd data entry. You will
be responsible for sharing data as & when required for monthly/quarterly/annual report, donor
reporting etc.

b. Building relationship with Govt. and civil society people for networking to ensure policy
implementation work.

¢. Conducting training and capacity building of team members/ASHA/ANM/NGO workers.

d. Creating awareness through media and all other media.

Office Address: Flat- 102, A wing, Chandraneel Saciety, Sinhgad Road, Opposite Cosmos Bank, Pune, Maharashtra- 411030
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Charitable Foundation MCEF ¢/o Dr Rupa Agarwal
Beyond Barricrs $D 49+50, Himali Society,
Erandwane, Pune 411004

Date; 10-07-2024

OFFER LETTER

Community Health Associate at Muktaa Charitable Foundation

To,

Bhagyashree Karankar
Hingane Home Colony,
Karve Nager, Punc

Dear, Bhagyashree

After carefully reviewing your application and rigorous interviews, we are pleased to offer you the position of
Community Health Associate at Muktaa Charitable Foundation (MCF). Congratulations on making it
this far. We are confident that your networking, partnership, coordination and project support abilities would
be a valuable addition to our work in the sociai sector. The details of this offer are as follows:

Work Schedule

You are expected to report to your position from 11th July 2024

This is a full-time position requiring 8 hours per day. Your regular weekly schedule will be Monday to
Saturday from 10 AM to 6 PM.

Scope of Work

As our Community Health Associate, you can look forward to an exciting and challenging career at MCF. You
will play a crucial role in enhancing the reach, ettectiveness and sustainability of the physical and mental health
projects of Mukrtaa by establishing and maintaining collaborative partnerships with various sectors and
stakeholders.

You will work closely with primary healthcare providers, schools and colleges, community partner networks,
non-governmental organizations, police, and other relevant stakeholders to promote holistic and comprehensive
mental health care. You will facilitate knowledge exchange, coordinate joint initiatives and ensure the
integration of culturally sensitive and evidence-based approaches. You will also contribute to advocacy efforts,

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune
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— Charitable Foundation MCF ¢/o Dr Rupa Agarwal ‘
— Beyond Barricrs : SD 49+50, Himali Society,
Erandwane, Pune 411004

Your compensation during the Training and Probation Period will be 20,000 per month. Once
yeur Training and Probation Period is over, your compensation once you are Confirmed Into
Service will be £22,000/- per month.

All of these amounts are subject to the deductions made for all required withholdings. Travel and
Sultry Expenses are for official work

The breakup of salary details is as defined in Annexure A.

At MCF, we have a policy of Merit Increases depending on performance on the job. After
one year after Confirmation In Service, your salary will be revised, based on your
performance during the one year.

o Performance Review
MCF employees must schedule regular meetings for performance assessment with your points of
contact. Both sides can provide feedback and identify any issues. If there are problems, they must
be best addressed once identified, to give the best shot for correction and to prevent them from
growing into a larger issue.

investment in Candidature

As an MCF employee, the training and work we involve you in takes on a greater significance than
just your work at MCF but also shape your growth as an experienced, well-known and skilled
professional in the social sector. It is acknowledged by both parties that the job of Community
Health Associate requires considerable skill. MCF will provide you with significant and intensive
training from experts in order that you may perform this job well. It is also recognized that after
receiving this training your standing as a social service professional in the relevant field will
significantly rise.

Post the training, MCF would like to see employees stay with MCF for at least 2 years as this
leads to stability, good quality of service and opportunities for promotions for the candidate.

.’ Untimely separation of employees also leads to a loss of investment in training and to disruption of
the services. As this project continues to grow, we would like to give you the opportunity to grow
with us.

Future Scope for Place of Posting

Your posting at present is at Pune Office in the aforementioned timeslots. For outreach and training,
you will be travelling to places in and around Pune. As this project continues to grow, we would like
to give you the opportunity to grow with us. You may need to travel or transfer to offices
/subsidiaries/associate offices, in any town or city in India or abroad, if required. Considering the
various factors that come into play in such cases, this will be based on mutual agreement and with
adequate notice to prepare for the same.

Notice Period

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune
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Charitable Foundation MCF ¢/o Dr Rupa Agarwal ¢
Beyond Barriers SD 49+50, Himali Society,

: Erandwane, Pune 411004

Secrecy and Confidentiality

As a Community Health Associate within our organisation, you will have access to privileged
information and handle sensitive matters. You are obligated to ensure that any information, whether
pertaining to clients, employees, partners, or other important aspects of our organisation, remains
strictly confidential. This commitment extends beyond your tenure with us and continues
indefinitely.

When discussing matters, employee concerns or sensitive matters within the organisation, you should limit these
discussions to instances related to training, supervision, or organisational improvement. In such discussions, it is
crucial that you refrain from sharing any identifying information. You will not give anyone by word of
mouth, writing, facsimile, electronic devices and media or otherwise, any particulars or details, which
you acquire during the course of your employment of our working systems, technical know-how,
security arrangements, administrative and or organisation matters of our and our clients whether
. confidential, secret or otherwise, either during your employment with the company or afterwards.

Breach of confidentiality is a serious violation that may have legal, ethical, and organisational repercussions. Any
breach of this confidentiality notice will be addressed in accordance with our organisation’s policies and

applicable laws.

If you encounter situations where confidentiality may be compromised or if you have concerns related to the
handling of sensitive information, it is your obligation to promptly report such matters to your supervisor or the
relevant authorities within the organisation.

The terms and conditions of your service contract as stipulated heretofore or intimated to you
hereafter, are strictly confidential and you are not to divulge these terms to any employee of
the company/person connected with the company.

Conclusion

. You will be an ambassador for MCF in your interactions with other organisations, with employees as well as
with society at large. We expect you to maintain high levels of commitment, personal integrity and uprightness
in your work and private life in keeping with this responsibilicy.

We advise you to read this letter carefully. If che terms and conditions are acceprable to you please sign
the duplicate copy as a token of you have understood and accepted the same. This offer is valid till
31st July 2024.

At the time of Joining you need to submit documents as in ANNEXURE - B

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune
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Charitable Foundation
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ANNEXURE-A

SALARY BREAKUP

Name: Ms. Bhagyashree Karankar
Designation: Community Health Associate
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MCF ¢/o Dr Rupa Agarwal §
SD 49+50, Himali Society,
Erandwane, Pune 411004

Below is the break-up of your annual compensation. Actual amount is subject to all applicable

taxes, including taxes levied on the remuneration, benefits/perquisites payable to you provided by

the Company.

Please note, during the 6 month Probation Period you will receive a compensation of Rs.

20,000/month will be given.

Table I: Salary Offer Sheet Break-up

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune
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Charitable Foundation MCF ¢/o Dr Rupa Agarwal ¢
Beyond Barriers SD 49+50, Himali Sﬁcicty,

Erandwane, Pune 411004

ANNEXURE -B

Documents

Please find enclosed details of Documentation as required at the time of joining the organisation.

1. Photocopies of all educational certificates (X, XII, Graduation and Post Graduation).
2 Photocopies of all Technical certifications.
) 3. Photocopies of all relieving orders (experience letters) from past employers.
. 4. Form 16 (TDS deduction Certificate and Last Salary slip if working anywhere.)

ora self declaration in case you are currently unemployed.

5 Copy of Resume...
6. Photocopies of PAN Card.

b & Photocopies of passport (If available)
8. Passport size photographs and #1 Stamp size photograph.

o. Address Proof. [Address proof of permanent address i.e., Electricity bill, Ration
Driving licence, Passport copy.].

10.  Photo ID proof. [Driving licence or passport copy or PAN Card Copy, Election Card)
- 11. Two references with Name, postal address, Email, telephone number

12.  Copy of Aadhar Card

13. Vaccination certificate
CL/
Dr. Prakash Mahajan, President, Dr. Rupa Agarwal, Secretary Ms, Bhagyashree Karankar
Muktaa Charitable Foundation Muktaa Charitable Foundation

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune
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the knowledge, resources and support necessary to promote healthy behaviours, decision-
making skills, and resilience.

Key Responsibilities:
Holistic and Comprehensive Care:

@® Foster connections and share experiences with diverse stakeholders, including health
professionals, policymakers, community organisations, and individuals with lived
experiences.

@ Facilitate the co-creation of stakeholder-led Information, Education, and Communication
(IEC) materials about reaching out for health support.

® Contribute to the development and implementation of integrated health interventions.

Culturally-Sensitive Approaches:

e Facilitate two-way knowledge transfers with sectors and stakeholders to integrate
culturally sensitive and evidence-based approaches into health services.

e Support the development of tailored awareness campaigns, sensitisation programs, and
capacity-building initiatives to strengthen health support in primary care settings.

Advocacy and Resource Mobilisation:

e Amplify the collective voice of health advocates and organisations in advocating for
policy development, improved services, and increased funding.

e Assist in resource mobilisation efforts by pooling together human, research, and financial
resources to maximise impact and reach underserved populations.

e Contribute to the development of grant proposals, project reports, and other
documentation related to partnerships and networking initiatives.

Monitoring and Evaluation:

@ Monitor and evaluate the impact of outreach activities, collect feedback from stakeholders,
and propose strategies for continuous improvement.

@ Develop and implement monitoring and evaluation frameworks to assess the impact and
effectiveness of projects.

@® Maintain accurate records of outreach activities, contacts, and community feedback for
reporting purposes. )

@® Prepare timely and accurate reports on project activities, outcomes, and financials for
internal and external stakeholders.

Project Coordination:

HIV/AIDS/TB Helpline, Mental Health Helpline, Lifeskill Education, Preventative De-
Addiction, Gender Sensitisation, Capacity-Building in Healthcare Providers

80G No: Pn/CIT-1/80G/76/2012.13/1966 | Reg. No: Maha 1215/2010 Pune



Aspire. Achieve. Be the Change.

September 04, 2024

Saloni Sanjay Kharat
39, Aundh Road
Chandramani Sangh
Ambedkar Nagar
Khadki

Pin: 411020

Sub: Offer Letter

Dear Saloni,

We are pleased to offer you employment as a “School Coordinator — Social Work”, with Anusyabai Namdeo
Waghere English Medium School, located at Pimpri, Pune in the Academic Year 2024-25. Your date of joining is
September 20, 2024.

You will receive a total salary of Rs. 32,741/- per month. Your work timings will be 9 am to 5.00 pm, Monday to
Friday and for alternate working Saturdays. Please note that you are expected to report in school by 8.45 am,

You will be on probation for a period of 6 calendar months from the date of commencement of your
employment. Thereafter, you will be confirmed as a permanent employee of Akanksha, subject to performance.

You are entitled to 26 days of paid leave for the academic year which will be prorated based on your date of
joining. During the probation period you will not be entitled to avail paid leave. In case you need to avail leave
during the probation period the leave will be adjusted against the leave balance for the year. As an Akanksha
Employee you are expected to adhere to the Child Protection Policy in letter and spirit and take all necessary
steps to protect children in your care. The policy will be explained to you as part of your joining formalities.

A detailed appointment letter containing the terms and conditions of employment will be given to you on your
joining date.

Please find attached the salary break up sheet. You may convey acceptance to the undersigned by returning one
signed copy of this letter.

Sincerely,

Gkl

Megha Agarwal 5
Senior Director - Human Resources
The Akanksha Foundation

Mumbai: Voltas Premises, Z Block Building, 2nd floor,  Pune: New Thermax Building, Next to Sai Chambers.
T B Kadam Marg, Chinchpokli -East, Old Bombay Pune Highway Road Wakdewadi
Mumbai - 400 033 | Ph: 022 23700253 Pune - 411 003 | Ph: 020 66051380
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To, : 117 July 2024,
Sejal Kote,
-_--‘—'""'—‘—'--‘
Pune
Appointment Letter
Dear Sejal,

We are happy to appoint you as a full-time Facilitator with effect from 11" July, 2024. Your designation
will be “Facilitator, Students engagement project (SEP)”. Your job description is enclosed with this
letter. By signing this letter, you confirm that you enter in the contract for 1 year and will be following
roles and responsibilities assigned to you,

Your remuneration will be Rs.25,000/- per month. You are expected to follow HR policy of the
organization and follow transparent accounting practices, adhere to the principles of Connecting
Trust and work with good team spiri